


Request an Extension



If you would like to request an extension for your renewal, click the credential in the My Certifications and Renewals 
section.



When your renewal requirements page opens, click the Request Extension button.



Select the 30-day extension OR the 1 year extension. Click the Next button.



Add the extension fee to your shopping cart. Click the Next button.



You’ll see the extension fee in your shopping cart. Click the Check Out button.



Confirm your name and billing information. Select your method of payment. Click the Continue button.



Confirm your order and click the
Submit Order button to complete 
your payment.
You should receive an e-mail confirmation of your payment.
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